


Developmental Disabilities Administration

HEARING REQUEST FORM
Mr. Frank Kirkland,  Executive Director 
Department of Health and Mental Hygiene

Developmental Disabilities Administration

201 W. Preston Street, 4th Floor

Baltimore, MD 21201

Dear Mr. Kirkland:

This letter is to request (check only one):

(  AN INFORMAL HEARING FIRST, FOLLOWED BY A FORMAL HEARING IF REQUESTED 
(  WAIVE THE RIGHT TO AN INFORMAL HEARING AND PROCEED WITH A FORMAL HEARING 

Name of Applicant: __________________________________________________________________

If you need to have the hearing immediately, please explain why: ________________________________________________________________________ ________________________________________________________________________

The formal hearing may be held either at the Office of Administrative Hearings in Lutherville, Maryland, or in your county.  

· Please check if you need to be contacted regarding location or special needs. 

Describe special needs: _____________________________________________________________________

· Please check here if you need a copy of the hearing procedures and DDA will send them to you.

Please provide additional information about why you are asking for this hearing: ________________________________________________________________________

In order to assist in expediting your appeal, please attach a copy of the decision letter that you are appealing.                                                
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Please contact me at:


Name: __________________________________________________

If contact person is not the applicant, state relationship to applicant: ________________________________________________________


Address: __________________________________________________



   __________________________________________________


Telephone #: _______________________________________________


E-mail: ____________________________________________________







Sincerely,







______________________ 

Date: _________________

You Have the Right to Appeal 








Informal Hearings


You may have an Informal Hearing before a Developmental Disabilities Administration (DDA) staff member who is designated by the Secretary of Health and Mental Hygiene to hear appeals.  Unless agreed upon by all parties, the DDA will schedule an informal hearing between 10 days and 30 days after an appeal is requested.  Reasonable advance notice in writing to the appellant of the issue or issues to be decided, the date, time, and place of the hearing, the right to be present, the right to be represented by an attorney, and the right to request and present witnesses and documentary evidence will be given.  At an informal hearing, you will have an opportunity to explain to DDA staff why you believe a decision was incorrect.  If you are not satisfied with the outcome of an informal hearing, you may appeal the decision to be heard by an Administrative Law Judge at the formal level.  You may also decide to waive your right to an informal hearing and proceed directly to a Formal Hearing.  Informal Hearing requests must be made in writing within 45 days of the postmark on your decision letter.








Formal Hearings


In addition to the Informal Appeal rights outlined above, you have the right to appeal this decision and have your case heard at a Formal Hearing. Your request must be made in writing within 45 days of the postmark on your decision letter.  If you wish, someone may assist you in filing your appeal.


	 


The hearing will be scheduled at a time and place that are convenient for you.  You will be expected to be present.  If for any reason you cannot be present, you must notify the Office of Administrative Hearings to reschedule the hearing or to identify the person who will attend in your place.  You may represent yourself, or if you wish, you may be represented by legal counsel or by a relative, friend or other person.  It is not necessary, however, that someone represent you.  You may bring any witnesses or documents you desire to help you establish pertinent facts and to explain your circumstances.  A reasonable number of persons from the general public may be admitted to the hearing if you desire.


	


Prior to the hearing, you may review the documents and records that the Department will use at the time of the hearing and you can ask for the names of the witnesses the Department intends to call.





During the time before the hearing, if you have new or additional information you wish the Department to know about, you may request a reconsideration of your case by calling your resource coordinator. If you do not appeal this decision within 45 days from the postmark on your notice, the decision of the Department will become final as of the date of the notice.





All these procedures and a fuller explanation of the hearing process can be found in the Code of Maryland Regulations (COMAR) 10.22.16 and COMAR 28.02.01 (Office of Administrative Hearings).  
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